DU THAO

QUY CHE CHI TIEU NOI BQ NAM 2027

(Ban hanh kém theo Quyét dinh so:  10P-THPTXM ngay 31 thang 12 ndam 2026
cua Hiéu truong Truong THPT Xuan Mai)

Chuong I
QUY PINH CHUNG

Diéu 1. Muc dich xiy dung quy ché chi tiéu ndi bd

- Tao quyén chi dong trong viéc quan 1y va chi tiéu tai chinh cho Thu truéng
don vi va can b, vién chuirc trong don vi hoan thanh nhiém vu dugc giao.

- La cdn ctr dé Kho bac Nha nudc quan 1y, kiém soat thanh toan cac khoan chi
tiéu ctia don vi qua Kho bac Nha nuéc va dé cac co quan quan 1y cip trén, co quan tai
chinh va céc co quan thanh tra, kiém toén theo di, kiém tra theo quy dinh.

- Str dung tai sdn dung muc dich, c6 hi¢u qua.

- Thyc hanh tiét kiém, chéng lang phi.

- Cong bang trong don vi; khuyén khich ting thu, tiét kiém chi, thu hat va giir
dugc nhitng ngudi cd nang lyc trong don vi.

Diéu 2. Nguyén tic xay dung quy ché chi tiéu ndi bd

Viéc xdy dung quy ché chi tiéu ndi bd theo nguyén tic phu hop véi kha ning
can d6i ngudn tai chinh cta don vi, trong pham vi ngudn kinh phi duoc giao.

Chuong 11
NOI DUNG QUY CHE CHI TIEU NQI BQ

Piéu 3. Chi tién lwong cho can b, vién chirc, ngudi lao dong va cac khoan
phu cép, déng gop theo tién lwong do Nha nwéc quy dinh doi véi don vi s nghiép
cong; chi tién cong theo hop dong vu viéc (néu co);

1. Tién lwong cho cdn b, vién chirc, ngwoi lao dong

Thuc hi¢n theo van ban quy dinh hién hanh, theo Thong bao chi ti€éu bién ché
cac co s¢ gido duc cong lap truc thudc S¢ Gido duc va Pao tao Ha Noi.

2. Phu cdp

Phu cip chirc vy, phu cap trach nhiém, phy cap wu dii nganh, phu cp tham
nién vuot khung, phu cép tham nién nha giao: Thyc hién theo quy dinh hién hanh.

- Phu cép trach nhiém cap uy thyc hién theo quy dinh s6 169-QB/TW ngay
24/6/2008 vé ché d6 phu cap ddi v6i ngudi tham gia cap iy Pang muc hudng: 0,3 mic
lvong co so/ngudi/thang;

- Phu cép T6 truong chuyén mén, T6 truong Vin phong mirc huong: 0,25 mirc
lvong co so/ngudi/thang;



- Phu cip T6 pho chuyén mén, T6 pho Vin phong mirc huong: 0,15 mirc luong
co s&/nguoi/thang;

- Phu cép nhan vién thiét bi, thu vién muc huong: 0,2 muc luong co
s0/nguoi/thang;

- Phu cap trach nhiém cong viéc Thu quy: 0,1 muc lvong co sé/thang;

- Phu cép trach nhiém phu trach Ké toan: 0,1 murc lwvong co sé/thang;

- Phy cép Bi thu Poan thanh nién thuc hién theo Quyét dinh s6 13/2013/QP-
TTg ngay 06/02/2013 ctia Thua tuéng chinh phu mtc hudng: 0,25 mic lvong co
so/thang;

- Phy cip nhan vién y té thuc hién Nghi dinh 350/2026/NB-CP ngay
09/09/2026 muc hudng: 30% trén hé sé lwong hién hudng cong phu cap chirc vu lanh
dao, hé s6 chénh léch bao luu (néu c6), phu cap tham nién vuot khung (néu co);

- Ché do boi dudng gio giang cho gido vién day Thé duc thuc hién theo quyét
dinh s6 51/2012/QD-TTg ngay 16/11/2012 cta Thi tuéng Chinh phit mirc huong: 1%
murc lvong co s cho mot tiét giang thyc hanh;

- Ché d6 boi dudng gio giang cho gido vién gido duc qudc phong va an ninh
thuc hién theo Thong tu lién tich sé 15/2015/TTLT-BGDPT-BLDTBXH-BQP-BCA-
BNV-BTC ngay 16/07/2015 ctua Lién BO Gido duc va Pao tao, Lao dong - Thuong
binh va X3 hoi, Qudc phong, Cong an, Noi vu va Tai chinh mirc hudng: 1% mirc
luong co sé cho mot tiét giang, gio giang;

Truong hop cac vin ban quy pham phap ludt quy dinh cic khoan phu cép trén
duoc stra dbi, bo sung hoac thay thé thi thuc hién theo vin ban méi ban hanh.

3. Tién cong theo hop dong vu viéc

Cian ¢l vao tinh hinh thyuc té vé bién ché va yéu cau cong viéc cua don vi, Hiéu
truong quyét dinh ky hop dong vu viéc dbi v6i cac cong viée phat sinh.

- Béi twong: Gido vién hop ddng thinh giang, lao dong dugc ky dé phuc vu mot
sb cong viéc nhu: Y té, trong gilr xe, bdo v¢, v¢ sinh, phuc vu nudc, cham sdc cay canh
truong hoc va cac cong vi¢e khac.

- Muc huong: Theo théa thudn gitta nha truong va nguoi lao dong trén co sé
yéu cau cla cong viéc.

4. Thanh todn day thém gio, lam thém gio, thanh todn tién nghi phép nim:

a. Day thém gio:

- Can ctr Thong tu s6 05/2025/TT-BGDDT ngay 07/3/2025 cua Bo Gido dyc va
bao tao Quy dinh ché d6 1am viéc doi voi giao vién pho thong, du bi dai hoc;

- Can ctt Thong tu sb 21/2025/TT-BGDDT ngay 23/9/2025 cua B$ Gido duc va
Pao tao Quy dinh ché d6 tra tién luong day thém gid doi voi nha gido trong cac co so
giao duc cong lap;



- Déi tuong va nguyén tic tinh tra tién luong day thém gid: Ap dung theo quy
dinh tai Théng tu s6 21/2025/TT-BGDBT ngay 23/9/2025 cua Bo Gido duc va Pao
tao Quy dinh ché d¢ tra tién lwong day thém gio d61 voi nha gido trong cac co s& gido
duc cong lap;

- Cach tinh tién luong day thém gio

Cong thirc tinh tién luong day thém gio trén 01 tiét day dﬁi Vo1 gido vién day
vuot dinh mure gio day tiéu chuan/ ndm nhung khong qua 200 tict (thanh toan sau khi
két thuc nam hoc): o ‘

+ Tién luong day thém gid/ndm hoc = So6 tiét day thém/nam hoc x Tién luong 01
tiét day thém;

+ Tién luong 01 tiét day thém = Tién luong 01 tiét day x 150%;

+ Tién lwong 01 gio day:

Tong tién luong cia 12 S6 tuan danh cho giang day (khong
Tién luong 1 B thang trong nam hoc X bao gom s6 tuan dy phong)
tiét da - : ‘
i Pinh mic tiét day/ nam 52 tuin

Tién luong ctia mot thang 1am cin cur tinh tra tién lwong day thém gio ciia nha
gido, bao gom: muc lwong theo ngach, bac hién huong, cac khoan phy cap theo luong
va hé s6 chénh 1€ch bao luu (néu cd)

b. Lam thém gio:

- Cac truong hop 1am thém gio trong tuan (Thir 7, Chu nhat), cic ngay L&, Tét
theo yéu cau HiCu truong thanh toan theo quy dinh hién hanh. (Ap dung Thoéng tu lién
tich s6 08/2005/TTLT/BNV-BTC ngay 05/01/2005 cua lién B No6i vu va Bo Tai
chinh; Nghi dinh s0 145/2020/ND-CP ngay 14/12/2020 ctia Chinh phu)

Tién luong thang dé tinh tién luong lam thém gio: HE sd luong + Phu cép chic
vu + Phu cap tham nién vugt khung (néu c6)

+ Lam thém gio ngay thuong: 150% x (He s6 luong + phu cap chitc vu+ phu cip
tham nién vugt khung néu c6)/22 ngay

+ Lam thém gio ngay Thir 7, Chi nhat: 200% x (Hé s6 luong + phu cap chirc
vu+ phu cap thdm nién vuot khung néu ¢6)/22 ngay

~ +Lam thém gio cac ngay L&, Tét: 300% x (Hé s6 luong + phu céap chitc vu + phu
cap tham nién vuot khung néu ¢6)/22 ngay

c. Thanh toan tién nghi phép nam: Thuc hién theo van ban quy dinh hi¢n hanh.

5. Cdc khodn hé trg khdc

~a. Chi hd tro truc ngay L&, Tét c6 Quyét dinh cta Hibu trudng (Chi theo bang
cham cong dwoc Hiéu truong phé duyét) muc chi: Ngay Teét: 1.300.000
dong/ngudi/budi; Ngay Le: 1.000.000 dong/ngudi/budi.

b. Chi hd tro cho can bo, gi4o Vién, nhan vién trong bién ché thuong xuyén, lién
tuc phai lam viéc trén may vi tinh:

Péi tuong dugc hudng cu thé nhu sau:



.+ Muc chi Hi¢u truong, Pho Hiéu truong, phu trach ké toan: 200.000
dong/ngudi/thang.
+ Mtrc chi nhan vién Van thu, Thu ky hoi dong truc tiép danh may, theo ddi hop
thu, cap nhat thong tin ... cua truong: 100.000 dong/ngudi/thang.
c. Chi hd tro td 1am cong tac ki€ém nhi€ém mot ) cong vi¢c cua cong tac td chirc
can bo: 2.200.000 dong/thang (Nhan vién duoc phdn cong phu trach 1.400.000
dong/thang, phu trdach ké toan 800.000 dong/thang).

Diéu 4. Chi thuwc hién cac nhiém vu khoa hoc va cong nghé khi dwoc co
quan cé thAim quyén tuyén chon hoic giao truc tiép theo quy dinh ciia phap luat
vé khoa hoc va cong nghé;

Cin c tinh hinh thyc té Hiéu trudong quyét dinh muc chi theo quy dinh va phu
hop nguén tai chinh cua don vi dé thyc hién cac nhiém vu khoa hoc va cong ngh¢ khi
dugc co quan c6 tham quyén tuyén chon hodc giao truc tiép.

Piéu 5. Chi thué chuyén gia, nha khoa hoc, nguoi c6 tai ning dic biét thuc
hién nhiém vu cua don vi;

Can ctr nhu cau thuc té va kha nang tai chinh cta don vi Hi€u truéng quyét dinh
viéc thué chuyén gia, nha khoa hoc, nguoi ¢é tai nang dac biét thuc hién nhiém vu ctua
don vi.

Thanh toan theo hop dong thyc té phat sinh va theo ché do hién hanh.
Pi¢u 6. Chi hoat dong chuyén mén, chi quan ly

1. Chi mua héang héa, vit tw, trang thiét bi chuyén diung cho chuyén mén
khong phdi la TSCD

- Cac loai s6 sach in sin theo quy dinh: Cap phat bang hién vat du, dung theo
quy dinh hién hanh.

- Trang thiét bi k¥ thuat chuyén dung, hang hoa vat tu, tai liéu, sach phuc vu
chuyén mon: Tan dung tdi da sach, tai liéu, thiét bi day hoc da duoc cép theo chuong
trinh hoc. Néu thiéu hodc c6 nhu ciu mua thém dé tham khao phai duoc T chuyén
mén xac nhan dé Hiéu trudng duyét va chuyén bod phan lién quan thuc hién mua sdm
theo cc van ban quy dinh hién hanh. B6 sung ho chét, d6 dung thi nghiém theo yéu
cau cua T6 chuyén mon.

2. Sinh hoat chuyén mén, chuyén dé cho day va hoc

Cac bg phén cta nha truong, cac t6 chuyén mon té chtic cac chuyén dé vé day
va hoc, cac chuyén dé sinh hoat chuyén moén phai 1ap ké hoach, dy tru kinh phi bao
cdo Hiéu truong phé duyét.

- Bdo c4o vién la can bo, gido vién, nhan vién tai trudng: 200.000 dong/bao céo.

- Céc thanh vién tham gia: Tly theo tinh chat va ndi dung chuyén dé, Hiéu
trudng quyét dinh chi hodc khong chi, mtrc chi khong qua: 100.000 dong/ngudi/budi.

- Chi trang tri, khanh tiét, nuc udng, in an tai lidu... : Thanh toan theo thyc té
do Hiéu trudng duyét (co hoa don, chung tir hop 1é).



3. Thao gidng ciia gido vién
M&i nam t6 chirc 2 dot thao giang chuyén dé vao 26/3 va 20/11, mdi gido vién
day 1 tiét/dot (theo ke hoach nam hoc va cac t6 chuyén mon phai c6 ké hoach cu thé

vé gido vién trong td truc tiép thao giang duoc phd Hiéu trudng phu trach chuyén
mon duygét).

- Gio vién thao giang mirc chi 200.000 dong/tiét.

- Gi4o vién dy gio thao giang murc chi 50.000 dong/tiét.

4. Té chirc cdc hoat dpng ngoai khéa ciia cdc t6, cdc hoat dpng tip thé khdc

- Céc hoat dong ngoai khoa theo ké hoach thuc hién nhiém vu nim hoc cua Ban
giam hi¢u phan cho céc t6 phu trach. Can ctt nd1 dung, hinh thtrc t6 chlrc ngoai khoa
va dé xuat cua b phan chuyén moén, Hi¢u trudéng quyét dinh mirc chi cu thé cho phu
hop.

- Cac hoat dong phong trao trong nha truong, cap cum, cAp nganh: Ty tlnh
chat, ndi dung cho ting phong trao, can cur ké hoach trién khai Hiéu trudong quyét
dinh murc chi cho phi hop va tiét kiém.

T Noi dung chi Mike chi (dong/ngudi/budi)
1 | Truéng ban 100.000
2 Pho trudng ban 80.000
3 | Thu ky, uy vién, phuc vu 60.000

- Cac hoat dong Cum truong THPT §6 14: Chi theo ké hoach, dy toan va quyét
toan da dugc cac thanh vién trong Cym nhat tri thong qua.

5. Té chirc cac cudce thi cho gido vién, nhan vién: Gido vién day gici; Xay
dwng Bai giing dién tit, Bai giang dién tir STEM/STEAM va Sin pham CNTT ...
a. Cip truong

- Yéu cau: C6 ké hoach, quyét dinh thanh 1ap ban chi dao, ban t6 chuc, ban
giam khao

- Mtrc chi:
T NOi dung chi Murc chi

1 | Chu tich/Trudéng ban 100.000 dong/budi/ngudi
2 | Phé Chi tich/ Pho truéng ban 80.000 d6ng/budi/ngudi
3 | Giam khao 100.000 dong/budi/ngudi
4 | Thu ky, ty vién, phuc vu ... 60.000 dong/budi/ngudi
5 | Gido vién du thi 200.000 dong/tiét/nguoi
6 | Gido vién tham du 50.000 dong/nguoi

+ Chi trang tri, khach tiét, hoa, nuéc udng, vin phong pham ... thanh toan theo
thuc té c6 hoa don chung tr hop I¢;

b. Cép Cum: Mtrc chi theo du toan va quyét toan duoc duyét cia Cum



- HO trg tién lam dao cu, hoc liéu, gido an... phuc vu bai thi: 1.500.000
dong/nguoi;

- Chi cho ban phuc vu, trg giang ngay thi muc chi: 500.000 d6ng/mon;

- Chi cho t6 chuyén mén t6 chirc du gio, gop ¥ cho gido vién du thi gido vién
day gioi: 1.000.000 dong/mén.

- Chi thué xe dua can bo, gido vién, nhan vién di du thi theo thuc té.
c. Cap Thanh phd:
‘ - HJ tro tién lam dao cu, hoc liéu, gido an... phuc vu bai thi: 2.000.000
dong/nguoi;
- Chi cho ban phuc vu, trg giang ngay thi muc chi: 1.000.000 dong/moén;

- Chi cho t6 chuyén mon t6 chirc du gio, gop ¥ cho gido vién dy thi gido vién
day gioi: 1.500.000 dong/mén.

- Chi thué xe dua can bd, gido vién, nhan vién di dy thi theo thyc té.
6. Té chikc cdc cude thi Vin nghé, thé duc thé thao cho gido vién, nhan vién
a. Cip truong

- Yéu cau: C6 ké hoach, quyét dinh thanh 1ap ban chi dao, ban t6 chirc, ban
giam khao

- Mrc chi:

T NOi dung chi Murc chi
1 | Chu tich/Trudéng ban 100.000 dong/budi/ngudi
2 | Pho Chu tich/ Pho trudng ban 80.000 dong/budi/ngudi
3 | Giam khao/ Trong tai 100.000 d6ng/budi/nguoi
4 | Thu ky, 4y vién, phuc vu... 60.000 d6ng/budi/ngudi

+ Chi trang tri, khach tiét, hoa, nudc udng, van phong pham ... thanh toan theo
thue té do Hiéu trudng duyét co hoa don, chimg tir hop 18;

b. Cap Cum: Mirc chi theo du toan va quyét toan duoc duyét cia Cum

- P6i v6i vin nghé:

+ Chi thué trang phuc, dao cy: Thanh toan theo thyc té do Hiéu truong duyét co
hoa don, chung tir hop 1€

+ Chi thué xe dua can b, gido vién, nhan vién di dy thi theo thuc té.

- Doi véi thé duc thé thao:

+ Chi thué san bii, mua trang phuc thi ddu, vat dung thi du: Thanh toan theo
thuc té do Hiéu truong duyét co hoa don, chimg tir hop 18

+ Chi thué xe dua can b, gido vién, nhan vién di du thi theo thuc té.

c. Cap Thanh ph:



- P6i v6i vin nghé:

+ Chi thué trang phuc, dao cu: Thanh todn theo thuc té do Hiéu trudng duyét co
hoa don, chung tu hop 1€

+ Chi thué xe dua can b, gido vién, nhan vién di du thi theo thuc té.

- Pdi véi thé duc thé thao:

+ Chi thué san bii, mua trang phuc thi ddu, vat dung thi du: Thanh toan theo
thuc té do Hiéu trudng duyét c6 hoa don, ching tur hop 1€

+ Chi thué xe dua can b, gido vién, nhan vién di du thi theo thuc té.

7. Té chirc cdc cudc thi cdp trwong cho hoc sinh

Yéu cau: C6 ké hoach, quyét dinh thanh lap ban chi dao, ban t6 churc, ban giam
khao ...

a. Thi hoc sinh gi6i cAC mon van hoa; Y tudng khdi nghiép hoc sinh; Khoa hoc
ky thuat; Tim hiéu phap luat; Van nghé; Thé thao ...

- Mrc chi:
TT Néi dung chi Mikc chi
1 | Chu tich/Trudng ban 100.000 dong/budi/ngudi
2 | Pho Chu tich/ Pho trudng ban 80.000 dong/budi/ngudi
3 | Giam khao/Trong tai 100.000 dong/budi/ngudi
4 | Thu ky, ty vién, coi thi, phuc vu 60.000 dong/budi/ngudi
Chi ra dé va dap an; Phan bién
Tu luan 350.000 déng/dé/mén
5 | Tric nghiém 400.000 dong/dé/moén
Cham thi
Tu ludn 5.000 dong/bai
6 | Tric nghiém 2.000 dong/bai
7 | Chi duyét dé va dap an 100.000 dong/budi/nguoi

In sao, dong goi dé thi; Chi lam

8 | phach, nhap diém 100.000 dong/budi/ngudi

+ Chi khanh tiét, nu6c udng, van phong pham ... thanh toan theo thuc té c6 hoa
don chung tir hop 1¢;

b. Thi kiém tra danh gi4 giita ky, cudi hoc ky; thi chuyén d6i mén hoc Iya chon,
cum chuyén dé hoc tap; thi danh gia tiép nhan hoc sinh chuyén dén va t6 chirc thi lai
cho hoc sinh véo cudi ndm hoc
T Noi dung chi Mirc chi

1 | Chu tich/Trudng ban 100.000 ddéng/budi/nguoi




2 | Pho Chu tich/ Pho trudng ban 80.000 dong/budi/ngudi

60.000 dong/budi/ngudi

3 | Thu ky, uy vién, coi thi, phuc vu

Chi ra dé va dap an; Phan bién
4 | Tu luan 350.000 d@)ng/dé/mf)n
Tric nghiém 400.000 d6ng/dé/mon
Chém thi

5 | Tu luan

5.000 dong/bai
2.000 dong/bai

+ Chi van phong pham, nudc udng ... thanh toan theo thuc té c6 hoa don ching
tur hop 1€;

Trac nghiém

c. Chi t6 chtrc thi kiém tra, khao sat (Néu c6) muc chi khong qua 50% muc chi
tai Phy luc s6 03 Quy dinh ndi dung chi va mic chi t6 chirc ky thi tuyén sinh vao 16p
10 trung hoc pho thong, 16p 10 trung hoc phd thong chuyén (Kem theo Nghi quyét
08/2026/NQ-HBPND ngdy 11/105/2026 ciia Héi dong nhdin dan Thanh phé)

8. Chi khen thuwong hoc sinh
a. Thudng cho hoc sinh theo ndm hoc

- Hoc sinh Xuét sic: Tang gidy khen va phan thuong (tong tri gia khong qué
150.000 dong/1 hoc sinh/ndm bang hién vat).

- Hoc sinh Gioi: Tang giéy khen va phan thuéng (tong tri gia khong qua
100.000 dong/1 hoc sinh/nam bang hién vat).

b. Thudng hoc sinh dat giai

Giai Cap trwong | Cap Cum | Cip Thanh pho | Cap Quéc gia
Nhat 150.000 200.000 500.000 1.000.000
Nhi 100.000 150.000 300.000 800.000
Ba 50.000 100.000 200.000 500.000
Khuyén khich 50.000 100.000 300.000

Néu cum da thuong theo ngudn kinh phi dong gbp cta cac truong ¢ hoc sinh
thi thi nha truong khong chi thuong.

c. Khen thudng khac: Tuy theo cap do thanh tich, Hi¢u truéng quyét dinh mirc
chi cho phu hop.

9. Chi day boi dwéng ddi tuyén hoc sinh gidi cdc mén vin héa, giing day di
tuyén hoc sinh nghién ciru khoa hoc ky thudt va to chirc cho hoc sinh di thi cip
Cum, Thanh pho (Riéng thi nghién ciru khoa hoc ky thudt khong qud 2 nhém/nim)

a. Chi boi dudng quan 1y, day d6i tuyén hoc sinh gioi cic mon vin hoa du thi
cap Thanh pho



Can cir vao ké hoach ciia S& Gido duc va Pao tao Ha Noi, Hiéu truéng quyét
dinh thanh l4p Ban quan 1y chi dao, thanh 14p déi tuyén, phin coéng gido vién day theo
mon thi quy dinh cta S& Gido duc va Pao tao Ha Noi. Gido vién duoc phan cong day
bdi dudng hoc sinh gidi phai ¢ ké hoach giang day ndp vé pho Hiéu trudng phu trach
chuyén mén.

Chi gido vién day mirc chi: 300.000 x 10 budi (3 tiét/budi)= 3.000.000 ddng/ mén

Chi cong tic quan 1y doi tuyén hoc sinh gioi du thi cap Thanh phd mirc chi:
100.000 x 10 budi = 1.000.000 ddong/mén (Mirc chi cu thé do Hiéu trudng quyét dinh).

1 tiét day boi dudng duoc tinh quy d6i bang 1,5 tiét dinh mic.

b. Chi bdi dudng quan 1y, day doi tuyén hoc sinh du thi Olympic cic mdn vin
héa cap Cum

Cin cir vao ké hoach cua Cum, Hiéu trudng quyét dinh thanh lap Ban quéan 1y
chi dao, thanh 1ap ddi tuyén, phan cong gido vién day theo mén thi quy dinh. Gido vién
dugc phan cong day boi dudng hoc sinh dy thi Olympic phai c6 ké hoach giang day
ndp vé pho Hiéu trudng phu trach chuyén mon.

Chi gido vién day mirc chi: 300.000 x 05 budi (3 tiét/budi) = 1.500.000 dong/ moén

Chi ¢ong tdc quan 1y d6i tuyén hoc sinh dy thi Olympic cidp Cum mirc chi:
100.000 x 05 budi = 500.000 d6ng/ mén (Mtc chi cu thé do Hiéu truong quyét dinh).

1 tiét day bdi dudng duoc tinh quy ddi bang 1,5 tiét dinh mirc.
c. Chi day bdi dudng ddi tuyén hoc sinh nghién ctru khoa hoc k§ thuat

Can cir vao ké hoach ctia Cum, Thanh phd Hiéu truong quyét dinh thanh lap doi
tuyén, phan cong gido vién giang day, huéng din hoc sinh nghién ctru khoa hoc ky
thuat.

Chi gido vién day, huéng dan muc chi: 1.000.000 dong/dé tai

Hb tro mua sim vat tu, vin phong pham dé lam nghién ctru khoa hoc tdi da
khong qué 2.000.000 dong/ 01 san pham.

d. T6 chirc cho hoc sinh di thi cap Cum, Thanh ph

Cin ctr ké hoach cia Cym, Thanh phd Hiéu truéng quyét dinh thanh 1ap doan
du thi. Nguoi duge phan cong cé trach nhiém dua don hoc sinh (phuong tién do Hiéu
truong quyét dinh), lo an trua, nude udng cho doan di.

- Chi nudc udng: 20.000 dong/ngudi/ngay.

- Chi an khéng qua 50.000 dong/nguoi/suat bita chinh, 30.000 ddng/ngudi/suit
bira sang (néu phai to chirc an cho phu hop gio giac thi).

- Chi thué xe dua hoc sinh di thi theo thuc té.

- Chi bdi dudng cho can b, gido vién, nhan vién dua hoc sinh di thi cép Cum
100.000 dong/ngudi/budi.
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- Chi bdi dudng cho can bg, gido vién, nhan vién dua hoc sinh di thi cép Thanh
phd 200.000 dong/ngudi/budi.

10. Chi day béi dwing hoc sinh cé hoc luc yéu kém cdc bg mén vin hod

Can cur vao két qua kiém tra khao sat chét lugng, Bam giam hiéu ra soat, tong
hop s6 lwong hoc sinh yéu kém dé t6 chuc 16p hoc bdi dudng. Hiéu trudng ra quyét
dinh va phan cong giao vién day. Gido vién duoc phan cong day bdi dudng hoc sinh
yéu kém phai c6 ké hoach giang day ndp vé ph6 Hiéu truong phu trach chuyén mon.

- Mitc chi bdi dudng cho gido vién day:

+ Dbi véi gido vién da day du dinh mirc quy dinh mire chi: 100.000 dong/tiét.

+ D0i v6i gido vién chua day du s6 tiét quy dinh thi phai day du sO tiét quy dinh,
sau do thanh todn so ti€t day nhu giao vién da day da dinh mirc.

- Muc chi day boi dudng hoc sinh 16p 12 6n thi tot nghiép THPT (Hiéu trucng
ra quyéet dinh thanh ldp Ban quan ly va phdn cong gido vién day):.

+ Chi gido vién day mirc chi: 100.000 dong/tiét ;

+ Chi Ban quan 1y mic chi: 50.000 d6ng/ngudi/budi.

11. Chi hoat dpng vin nghé, thé duc thé thao

- Thi Hoi khoe Phu dong céc cap, thi cac giai thé duc thé thao, thi Giong hat hay
va cac ndi dung thi khac cua hoc sinh: Khi co k& hoach hoac chi an cua S& Giao duc
va Pao tao Ha N6i. Hiéu truong ra Quyét dinh thanh 1ap déi tuyén du thi can cir vao
nang luc, nhiém vy cua can bo dé cir nguoi thyc hién. Nguodi dugc giao thuc hiél}
nhiém vu phai lap ké hoa_u;h thuc hién \{2‘1 du tru kinh phi phuc vu viéc thuc hién ké
hoach, Hi¢u trudng truc ti€p duyét cu thé tirng ndi dung chi va mirc chi cho phu hop.

+ Chi bdi dudng cong tac chi dao, tap luyén: 200.000 dong/budi/ngudi (Khdng
qua 5 buoi).

+ Chi an cho nhiing ngay thi: 130.000 dong/ngay/ngudi.

Gom an sang 30.000 dong, bita trua va bira toi 50.000 dong.

ot Tién rgrc’rc uéng cho gido vién, hoc sinh tdp luyén va thi dau: 20.000
dong/ngudi/budi.

+ Cac ni dung khéac nhu: thué huén luyén, dan, dao dién, dao cy, trang phuc thi
dau, thudc y t€, gidy kham strc khoe... do Hi€u truéng duyét cu the.

+ Chi thué xe theo thuc té.

+ Chi boi dudng cho cén b9, giao vién, nhéan vién dua hoc sinh di thi cap Cum
100.000 dong/ngudi/budi; Cap thanh phd 200.000 dong/ngudi/budi.

12. Kiém tra chuyén mén, kiém tra ngi bé va cdc hoat dong khdc:

Can ctr nhiém vu népl hoc, Hi€u trudng ra quyét dinh tha‘u}h 1ap ban kiém tra. S6
lugng thanh vién Ban kiém tra tuy thudc vao quy moé dot kiém tra do HiGu truong
quyét dinh va phan cong nhiém vu cu the.

- Cancu ké hoach kiém tra d3 duoc phé duyét, Hiéu trudng ban hanh Quyé}t dinh
kiém tra. Ngoai ra tuy theo tinh hinh hoat dong cua don vi, Hi¢u truong ra quyét dinh
cac dot kieém tra dot xuat khac.
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T Noi dung chi Mirc chi
1 | Truong ban kiém tra 100.000 dong/ngudi/budi
2 | Pho truong ban kiém tra 80.000 dong/ngudi/budi
3 | Thu ky, ay vién ban kiém tra 60.000 dong/ngudi/budi

Chi bdi dudng hoan thién hd S0 kiém tra hoat dong su pham (hd so chuyén
mon) cua giao vién: 150.000 dong/1 ho so.

Céc doan kiém tra chuyén mon cua S&, kiém tra chéo ho so thi: Tuy timg trudng
hop, cin cir vao dé xuit cua bd phan phu trach, Hiéu truong quyét dinh mirc chi
khong qua 100.000 dong/ngudi/budi. Néu 1am viée ca ngdy nha trudng moi com trua
mitc chi khéng qua 300.000 dong/ngudi.

13. Kiém tra ho so ding ky dw thi tot nghi¢p THPT

_ Cén ctr ké hoach kiem tra, Hiéu truong ra quyét dinh thanh 14p Poan kiém tra
ho so dang ky du thi t6t nghiép THPT. SO luong thanh vién Doan kiém tra tuy thudce
vao quy mo dot kiém tra do Hi¢u trudng quyét dinh va phan cong nhiém vu cu thé.

Chi boi dudng Doan kiém tra ho so dang ky dy thi t6t nghiép THPT murc chi:
100.000 dong/nguoi/buoi.

14. Chi cho céng tic y té hoc dwong

- Chi cham soc stc khoe hoc sinh, phong chdéng dich bénh.... theo quy dinh
duogc Hi¢u truong phé duyét va quyeét dinh muc chi theo hgp dong va hoa don thuc té.

- Chi kham strc khoe hang nim cho hoc sinh mtrc chi khong qua 50.000 dong/1
hoc sinh.

- Chi bdi dudng phuc vu cong tac kham surc khoe vién chire, nguoi lao dong va
hoc sinh mure chi: 100.000 dong/ngudi/budi.

15. Chi béi dwing quin 1y trang Website ciia nha truwong, qudn 1y cdc phin
mém

a. Chi bdi dudng cho ban quan 1y trang website cua nhd trudong
http://thptxuanmai.edu.vn

Hiéu truong ra Quyét dinh thanh 1ap Ban quéan 1y vao dau nim dugce hudng mirc
boi dudng: 150.000 dong/nguoi/thang.

Chi 12 thang trong nam
b. Chi b6i dudng To quan 1y phan mém Co sé dit lidu

Hiéu trudng ra Quyét dinh thanh 1ap T6 quan 1y vao ddu nim dugc hudng bdi
dudng:

T6 trusng  : 300.000 dong/ngudi/thang;
T6 vién : 250.000 ddng/ngudi/thang.
Chi 9 thang trong nam
16. Chi céng tdc tuyén sinh l6p 10
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Cin cir Quyét dinh vé viéc thanh 1ap Hoi dong Tuyén sinh 16p 10 cia S& Gido
duc va Pao tao Ha Noi; S6 ngay lam viéc thuc hién theo cong van hudng dan tuyén
sinh ciia S& Gido duc va Pao tao Ha Noi (Chi theo bang chdam cong duwoc Hiéu
truong phé duyét) muc chi:

- Chu tich: 300.000 ddng/ngay/ngudi;
- Phé Chu tich: 280.000 dong/ngay/ngudi;
- Thu ky, uy vién: 260.000 ddng/ngay/ngudi;

Thoi gian 1am viéc ngay Thtr 7, Cha nhat duoc hudng ché d6 boi dudng bang
200% muc quy dinh.
17. Chi viét sing kién kinh nghi¢m, lam do ding day hoc
a. Sang kién kinh nghiém
- Hoi dong khoa hoc co s cap truong theo quyét dinh Hiéu trudng:
+ Chu tich hoi dong: 120.000 dong/ngudi/budi;
+ Pho chu tich hoi dong:  100.000 dong/ngudi/budi;
+ Uy vién, thu ky...: 80.000 dong/nguoi/budi.
- Chi chim sing kién kinh nghiém tai t6, nhom chuyén mon: 50.000
dong/ngudi/sang kién (Mdi sang kién kinh nghiém 2 ngudi cham).
- Chi nhap dir liu vao ph}m mém, hoan thién hd so Sang kién kinh nghiém nop
vé So: 100.000 dong/ngudi/budi.
- Chi hd trg in 4n dé tai SKKN: 100.000 dong/01 dé tai duoc xép loai.
b. Lam d6 dung day hoc
- Lam d6 dung day hoc dy thi cdp Cum, cap Thanh ph6 nha trudng hd trg kinh
phi mure chi khéng qua 1.500.000 dong/ngudi/do dung.
- Chi hd trg gido vién dugc cir di thi lam do dung day hoc cap Cym: 1.000.000
dong/nguoi.
- Chi h5 tro gido vién duoc ctr di thi lam d6 dung day hoc cdp Thanh phd:
1.500.000 dong/nguoi.
18. Chi khéac
a. Chi tién hd trg mua trang phuc
Pbi twong huong: Gido vien GDTC, GDQP-AN, nhan vién bao vé, y té, thiét bi -
thi nghiém
- Tién trang phuc cho can b0, gido vién, nhan vién thyc hién theo muc khoan

bang tién, linh vao dau nam hoc (cdn bd, gido vién, nhdn vién tw mua trang phuc va
phai mac dung trang phuc khi lén [op va lam viéc tai co quan)
+ Giéo vien GDQP-AN (mua b6 sung trang phuc bao gom trang phuc da chién
03 nam cap 01 lan): 3.400.000 dong/ngudi/nam hoc. Tir ndm thr 02 tr¢ di: 2.800.000
dong/ngudi/nam hoc
~ + Gido vién GDTC (02 bg quan do thé thao dai tay, 02 dbi gidy thé thao, 04 doi
tat thé thao, 04 do thé thao ngan tay): 2.500.000 dong/ngudi/nam hoc
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~ + Nhan vién Bdo v¢&, y t€, thiét bi - thi nghiém (01 bd/nguoi): 500.000

dong/ngudi/ndm hoc

b. Chi hd tro cong tac xép thoi khoa biéu khoan: 800.000 dong/hoc ky.

c. Chi bdi dudng in s6 diém, hoc ba, hd so chuyén mén:

Hi¢u trudng ra Quyét dinh thanh 1ap t6 in 4n s diém, hoc ba, hd so chuyén moén
(Chi theo bang cham cong dwoc Hiéu truong phé duyér) mirc chi: 100.000
dong/nguoi/buoi.

d. Chi hd trg huén luyén dan quén tu v¢; dién tap cong tac phong chay, chira
chay: 100.000 dong/nguoi/budi. Truong hop lam viée ca ngay thi dugc huong ché do
an trua muce 50.000 dong/nguoi/ngay.

d. Chi boi dudng Ban kiém ké tai san (Chi theo bang cham cong duoc Hiéu
truong phé duyét) mirc chi: 100.000 dong/ngudi/budi

e. Chi boi dudng thyc hién cong viéc phat sinh dot xuat c6 Quyét dinh ciia Hiéu
trudng (Chi theo bang cham cong dwoc Hiéu truong phé duyét) muc chi cu thé nhu
Sau.:

- Lam 1 bubi: 100.000 dong/nguoi.

- Lam 1 ngay: 200.000 dong/ngudi.

f. Chi ho tro hoat dong cuia Pang bo, Poan thanh nién.

‘ Cac hoat dong cua bang b9, Dpéln thanh nién phai xdy dung dy toan va chi trong
phan kinh phi cua minh, n€u con thi€u thi nha truong s€ ho trg kinh phi theo thuc té du
todn dugc duyét.

Diéu 7. Chi thwong xuyén thwe hién cong viée, dich vu thu phi theo quy
dinh ciia phap luat phi, 1& phi (néu cé);

Pi¢u 8. Chi cong tac phi, hoi nghi va tiép khach

1. Cong tac phi

Can ctr Thong tu 40/2017/TT-BTC ngay 28/4/2017 ctia Bo Tai chinh Quy dinh
ché do cong tac phi, ché do chi hoi nghi; Thong tu sd 12/2025/TT-BTC ngay
19/3/2025 ctia BO Tai chinh sira doi, bé sung mot sé diéu cua Théong tu sd
40/2017/TT-BTC ngay 28/4/2017 cta Bo Tai chinh Quy dinh ché d6 cong tac phi, ché
d6 chi hoi nghi; Nghi quyét 09/2017/NQ-HPND ngay 05/12/2017 ctia Hoi ddng Nhan
dan Thanh phé quy dinh mot s6 ndi dung, mic chi thudc tham quyén ciua Hoi dong
nhan dan Thanh phd; Nghi quyét 05/2025/NQ-HDND ngay 29/4/2025 cua Hoi dong
Nhan dan Thanh phé stra d6i, bd sung mot s6 nodi dung, muc chi quy dinh tai phu luc
03 ban hanh kém theo Nghi quyét 09/2017/NQ-HDND ngay 05/12/2017 cua Hoi dong
Nhan dan Thanh phd quy dinh mirc chi cong tac phi, chi hoi nghi d6i véi cac co quan,
don vi ctia Thanh phd.

1.1. Béi tuong va diéu kién duoc hudng:
a. DBbi twong duoc huong: Can bo, vién chuc va lao dong hop dong.

b. Biéu kién duoc huong:
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- Can bg, vién chuc va lao dong hop déng duge diéu dong, cu di cong tac phai
cach truong tur 15 km tro 1€n.

- Can bo, vién chic va lao dong hop dong di cong tac phai co gidy triéu tap,
quyét dinh cua co quan cap trén va phai dugc Hi¢u truong cur di cong tac;

- Mdi 1an di cong tac chi dong diu noi dén mot 1an, trudng hop di cong tac
nhiéu ngay lién tuc, néu phai luu tri (trudng hop cong tac xa hodc phai ngu lai) chi
duge dong ddu mot 1an va cd xac nhan s ngdy luu tra cta noi dén cong tac s& duoc
thanh toan tién phu cip luu tra va tién thué phong nghi;

- Sau khi di cong tac vé phai ndp gidy di duong, cham nhat 30 ngay ké tir ngay
két thuc dot cong tac theo quyét dinh.

- Chung tir thanh toan cho can b, vién chirc va lao dong hop ddng di cong tac
gom:

+ Gidy di duong c6 ky duyét cua Hiéu truong va cé ky, dong dau xac nhan cua
co quan dén cong tac;

+ Hoa don thué chd & noi dén cong tac, vé tau xe, cau, dudng, pha, cudc hanh
1y. Trudng hop khoan thi khong can loai ching tir nay dé thanh toan.

1.2. Pinh murc thanh toan:

a. Tién chi phi di lai:

* Thanh toan theo hoa don thuc té:

- Nguoi di cong tac duge thanh toan chi phi di lai theo Nghi quyét 05/2025/NQ-
HDND ngay 29/4/2025 ctia Hoi dong Nhan dan Thanh phd.

- Can ct tinh chét cong viéc cua chuyén di cong tac va pham vi nguén kinh phi
dugc giao, Hi¢u truong quyét dinh duyét cho can bg, vién chirc va nguodi lao dong
dugc thanh toan phuong tién di cong tac bang may bay, tau hoa, xe 6 to hoic phuong
tién cong cong hodc cac phuong tién khac bao dam nguyén tic tiét kiém, hiéu qua.

- Muc thanh toan: Theo gia ghi trén vé, hoa don, chung tr mua vé hop phap
theo quy dinh ciia phap luat hodc gidy bién nhan ctia chii phuong tién.

* Thanh toan khoan tién tu tac phuong tién di cong tac:

+ Truong hop can b, vién chirc va ngudi lao dong khong cé tiéu chuan duoc
bb tri xe 6 t6 khi di cong tac, nhung néu di cong tac cach truong tir 15km trd 1én ma ty
tac bang phuong tién ca nhan cua minh thi dugc thanh toan khoan tién tu tic phuong
tién bang 4.000 dong/km tinh theo khoang cach dia gidi hanh chinh (Khoang cach
duogc xéac dinh bang tmg dung Google Maps).

+ Truong hop can bd, vién chirc va ngudi lao dong di cong tac cach truong tu
10 km dén dudi 15 km ma tu tic bang phuong tién ca nhan cta minh thi dugc thanh
toan khoan (gom tién tau xe, tién giri xe...): 50.000 ddng/maot 1an di cong tac.

b. Phy cép luu tra
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La khoan tién hd trg thém cho ngudi di cong tac ngoai tién lwong, duoc tinh tir
ngay bét dau di cong tac dén khi két thuc dot cong tac trd vé co quan, don vi (bao gdm
thoi gian di trén dudng, thoi gian luu tra tai noi dén cong tac).

- Di cong tac trong thanh phé Ha Noi tir trén 15 km tré 1én: 50.000 ddng/
nguoi/ngay.

- Di cong tac ngoai thanh phd Ha Noi: 80.000 dong/ngudi/ngay.

- Pi hoc cac 16p boi dudng tdp trung lién tuc dai ngay: 200.000
ddng/ngudi/ngay.

- Khong dugc hudng phu cap luu tra khi di 1am thi, cham thi ky thi tuyén sinh
vao 10 THPT va ky thi tot nghiép THPT; cac ky thi do Cum t6 chitc c¢6 hd trg tién an
trua.

- Cac truong hop duogc cir di cong tac dic biét khac thyc hién theo Nghi quyét
05/2025/NQ-HDND ngéy 29/4/2025 ctia Hoi dong Nhan dan Thanh phé.

c. Thanh toan tién thué phong nghi tai noi dén cong tac

Chi duoc thanh toan tién thué phong nghi theo yéu cau cong van phai nghi lai
tai noi cong tac; di 1am nhiém vy cham thi theo Quyét dinh cua Sé; tham gia 16p bdi
dudng cho CBQL hoic di cong tac xa qua 50km va ngudi di cong tac co y kién dé xuit
voi Hiéu truong, dugc Hi¢u truong dong y.

Truong hop can bd, vién chie di cong tic dén noi co quan, don vi di b tri
dugc chd nghi khong phai tra tién thué chd nghi, thi nguoi di cong tac khong duge
thanh toan khoan tién thué chd nghi.

- Thanh toan theo Hoa don thuc té:

+ Di cong tac trong thanh phd Ha Noi muc thanh toan 600.000
ddng/ngay/phong (tiéu chuan 2 nguoi/phong).

+ Pi cong tac tai cac quan, thanh phd thudc thanh phd truc thude trung wong va
thanh phd 1a d6 thi loai I thudc tinh: Pugc thanh toan mirc gia thué phong ngi tdi da 1a
800.000 ddng/ngay/phong (tiéu chuan 2 ngudi/phong).

+ D1 cong tdc mot minh hodc doan cong tac cd 1¢é ngudi hodc 1€ nguoi khac gidi
thi dugc thué phong riéng nhung toi da khong dugce vuot muc tién thué phong cua
nhitng nguoi di cung doan (theo tiéu chuan 2 nguoi/phong).

- Thanh toan theo hinh thirc khoan:
+ Pi cong tac trong thanh phd Ha Noi muac khoan: 200.000 dong/nguoi/dém.

+ Di cong tac tai cac quan, thanh ph6 truc thude trung wong va thanh phé la do
thi loai I thudc tinh: Mtrc khoan: 300.000 déng/ngu(‘)’i/dém.

d. Chtng tir thanh toan cong tac phi:

- Giay di duong cua nguoi di cong tac ¢c6 dong dau xac nhan cua co quan, don
vi noi dén cong tac (hodc cua khach san, nha khach noi luu trt).
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- Vin ban hodc ké hoach cong tac da dugc Hi¢u truong phé duyét: Cong van;
gidy moi; gidy triéu tap...

- Hoa don, chirng tir mua vé hgp phap theo quy dinh cua phap luat khi di cong
tac bang cac phuong tién giao thong hodc gidy bién nhin cta chi phwong tién. Riéng
chtng tir thanh toan vé may bay ngoai cudng vé (hoic vé dién tir) phai kém theo thé
Ién may bay.

- Hoa don, chig tir thué phong nghi hgp phap theo quy dinh ctua phép luat (ap
dung khi thanh toan tién ngu theo hoa don thuc té).

1.3. Chi cong tac phi nudc ngoai: Pi cong tic nudc ngoai ¢6 Quyét dinh cia
cp c6 tham quyén, Hiéu truong don vi cin cir thuc té dé quyét dinh chi cho ting
truong hop cu thé.

1.4. Cong tac phi khoan theo thang (khoan d6i véi cac truong hop thudng
xuyén di cong tac trong x&), khong thanh toan theo gidy di duong.

Chirc danh Mirc khoan
Hiéu truong 500.000 dong/thang
Phu trach ké toan 500.000 dong/thang
Tha quy 250.000 dong/thang

2. Hpi nghi

- Thuc hién theo quy dinh ctua Théng tu 40/2017/TT-BTC va Thong tu sb
12/2025/TT-BTC, cu thé:

+ Chi thu lao cho giang vién Thuc hién theo quy dinh tai Thong tu
139/2010/TT-BTC ngay 21/9/2010 ctia B6 Tai chinh.

+ Chi bdi dudng bao céo vién; ngudi co bao cao tham ludn trinh bay tai hoi
nghi: 200.000 dong/nguoi.

+ Chi tién van phong pham phuc vu hoi nghi; tai liéu, van phong pham phat cho
dai biéu tham dy hoi nghi theo thuc té do Hiéu truong duyét (co6 hoa don, chimg tir
hop 18).

+ Chi giai khat gitra gio: 50.000 dong/1 budi (nira ngay)/dai biéu.

- Trang tri, khanh tiét chudn bi cho ngay khai giang; so két hoc ky; bé giang
nam hoc; cac ngay 1& 8/3, 26/3, 20/10, 20/11 ... ; hoi nghi va sinh hoat tép thé. Hiéu
truong duyét tuy theo tinh chit va quy mo trén tinh than tiét kiém khong lang phi.

- Chi cong tac chuan bi: trang tri, khanh tiét.. mic chi 100.000
ddng/ngudi/budi.

3. Tiép khdch
- Tiép khach nudc ngoai: Theo nghi quyét 03/2019/NQ-HDND ngay 08/7/2019
- Tiép khach trong nuéc: Theo nghi quyét 03/2019/NQ-HDND ngay 08/7/2019
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murc chi tiép khach ddi véi khach dén 1am viée tai nha truong, khach moi cac ngay
khai giang, ngay Nha gido Viét Nam, ngay ky niém thanh 14p trudong cu thé nhu sau:

+ Mirc chi nude udng khong qua 30.000 dong/budi (nira ngay)/ngudi.

+ Chi an ubng (truong hop xét thiy can thiét): mic chi khong qua 300.000
dong/suit.

Pi¢u 9. Sir dung vin phong pham, di¢n thoai:

9.1. Viin phong phim

a. Vin phong phim phuc vu cic phong, ban, bd phin c6 nhu ciu phai lam dé
xuat dugc Hiéu trudng dong y trude khi mua thanh toan theo hod don mua thuc té trén
co s¢ dung muc dich va tiét ki€m.

b. Vin phong pham khoan: Thanh toan bang chuyén khoan vao dau mdi hoc ky

Chirc danh Mirc khoan
Hiéu truong, Phé Hiéu trudng 200.000 dong/ngudi/ky

T6 truéng chuyén mon, TH truong Vian phong, Bi thu

Poan TN, Thu k§ HD 200.000 dong/nguoi/ky
Gi4o vién bién ché 180.000 dong/ngudi/ky
K¢é toan, Thu quy, Van thu, Thu vién, Y té, Thiét bi 160.000 dong/ngudi/ky

c. My in, may photocopy dung chung d¢ tai vin phong

Cac may photocopy, may in van phong phuc vu cho cong tac chung cua don vi
can dugc str dung ding muc dich va tiét kiém. Nguoi quan 1y may phai c6 s6 theo doi
s0 lugng ban in, photo van ban va ky xac nhan cia nguoi in, photo van ban dé lam co
sO thanh todn mua gidy va d6 muc.

Céc van dé hong hoc mdy tinh, mdy in, may photocopy ngudi st dung phai lam
dé xuat dugc phu trach ké toan ky xac nhan dé nghi va dugc Hiéu truong dong y thi
duoc mua sam, stra chira hodc thay the.

d. Phan mém

- Phan mém diét virus: Nha trudng trang bi cho cac mdy tinh tai cic phong, ban,
bd phan 01 phin mém diét virus/ nim/ may dé dam bao an toan dir liéu, thanh toan
theo hoa don thuc t€.

- Phan mém tng dung phuc vu cong viéc ctia nha trudng: Mua va trang bi theo
yéu cau cia cac phong, ban, bd phan khi duoc Hiéu truong dong y.
9.2 Cwoc phi dién thoai, Internet

a. bién thoai ¢ dinh: Thanh toan theo héa don thuc té, theo nguyén tac tiét kiém
hi€u qua phuc vu hoat dong cua don vi khong st dung dién thoai vao cac viéc riéng
cua ca nhan.
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b. Mang Internet: Thanh toan cudc phi sir dung Internet theo héa don thyc té,
thué HOST duy tri trang Web ctia truong thanh toan theo hoa don thuc té (theo hop
dong).

c. Khoan dién thoai theo thang cho cac d6i twong phai giao dich cong tac
thudng xuyén véi cac co quan chirc ning va cip trén: Thanh toan bang chuyén khoan
vao dau mdi thang

Chirc danh Mirc khoan
Hiéu truong 300.000 dong/thang
Phé Hiéu trudng 200.000 dong/thang/ngudi
Ké toan 150.000 dong/thang/nguoi
T6 truong Chuyén mén, To truong Vin phong; Thu A . -
k¢ hoi dong, Bi thu Doan TN 100.000 dong/thang/nguoi

9.3. Sach béao, tap chi

- Sach bao, tap chi dugc mua bd sung hang thang, quy theo nhu cau st dung
clia cac tO ding kY qua nhéan vién thu vién.

- Nha truong dat mua céc loai béo, tap chi theo muc dich st dung trén tinh than
tiét kiém.

Diéu 10. V& chi phi sir dung dién, nwéc trong co quan

- Cac phong hoc, phong 1am viéc, phong chitc ning duoc trang bi cac thiét bi
ti€u thu dién nhu den, quat, di€u hoa va cac thi€t bi can thiét khac. Khong duogc tu v
lap dit thém thiét bi sir dung dién.

- Khéng sir dung dién cua truong dé phuc vu cho ca nhan.

- Thuc hién nghiém tic quy dinh vé tiét kiém, tranh lang phi. Truong hop phai
ra khoi phong trong thoi gian tir 15 phut tro 1én phai tat thiét bi dién trudc khi ra.

- Tién dién thanh to4n hang thang theo hoa don thuc té.

Piéu 11. Vé sir dung 6 té phuc vu cong tac

boi tuong dugc thué dich vu xe 0 t6 theo ché d6 nha nudc dé phuc vu cong tac
la:

- Can b gilr chtc vu lanh dao c6 hé sb phu cép chuc vu lanh dao tir 0,7 di cong
tac cach tru so co quan tur 15 km tré 1€n dugce thué dich vu xe 6 t6 di cong tac.

- Thué dich vu xe 6 t6 dua can b, gido vién, nhan vién tham gia cac hoat dong
Cum - Sé - Thanh phé; hoc sinh tham gia su kién, hoc tdp ngoai khoa... dugc Hi¢u
truéng dong y thanh toan theo hoa don thyc té.

- Céc dbi tuong khac: Trudng hop can thiét do yéu cdu cong tac can bd tri thué
dich vu xe 6 to cho céac dbi tuong khong thudc chirc danh c6 tiéu chuan trén di cong
tac thi Hiéu truong nha truong xem xét, quyeét dinh.
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- Nguoi str dung thué dich vu xe 6 t6 di cong tac thi khong dugc thanh toan tién
chi phi di lai.

Diéu 12. Quy dinh mua siim, bao dwéng thwong xuyén/thanh 1y tai san nha
nuwoce tai don vi

a. Mua sam, bao dudng thuong xuyén

- Can cu tinh trang co s& vat chat, dinh ky ra soat dé co ké hoach mua sam, stra
chira kip thot phuc vu viée day va hoc cia nha truong.

- Cac bd phan chiu trach nhiém quan ly co s& vat chat sau khi thay phat sinh
can mua sam, stra chita 1am bién ban kiém tra hién trang, d€ xuat xin y kién giai quyeét.

- Trong trudng hop phat sinh ma ké hoach mua sam, stra chita chua c6 trong ké
hoach dau nim nha truong s€ co van ban bao cdo S& Gido duc va Pao tao Ha Noi kip
thoi dung quy dinh.

- Viéc mua sam, stra chira dugc thyc hién theo cac van ban quy dinh hién hanh.

- Bao tri, bao dudng may tinh dé ban cho cac phong 1am viéc, phong thuc hanh
tin hoc: khong qua 100.000 dong/may/ky.

- Bao tri, bao dudng may chiéu, may diéu hoa khdng khi, may photocopy, hé
théng Am thanh, hé thong quat tran, quat treo tudng theo hop ddng va hoa don thuc té.

b. Thanh ly tai san: Viéc thanh Iy tai san nha nudc tai don vi thuc hién theo
dang quy trinh quy dinh.

Piéu 13. Quy dinh trich 1ap va st dung cic quy:
1. Quy dinh trich ldp cac quy

Pon vi trich 1ap cac quy theo quy dinh tai Dicu 14 (ap dung ddi véi don vi
nhom 2) Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021; Nghi dinh 111/2025/ND-CP
ngay 22/5/2025; Piéu 10 Thong tu 56/2022/TT-BTC.

Can ct tinh hinh tai chinh thuc té ctia don vi

- Trich l4p Quy phat trién hoat dong sy nghiép: Trich 1ap 25%

- Trich 1ap Quy phuc lgi: Trich 1ap tir 40% dén 60%

- Trich 13p Quy khen thuong: Trich lap tir 10% dén 20%

- Trich 1ap Qily bd sung thu nhap: Can ctr tinh hinh tai chinh thyc té cua don vi
2. Sur dung cdc quy

Viéc sir dung cac quy thuc hién theo quy dinh tai khoan 2, khoan 3 Piéu 14 va
khoan 6 Diéu 18 Nghi dinh s6 60/2021/ND-CP.

2.1. Qiiy khen thuéng (DPdng/giai)

a. Khen thudng gido vién day gioi cac cip
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Giai Cép trwong | CAp Cum | Céip Thanh phé | Cép Qudc gia
Nhat 500.000 800.000 1.000.000 2.000.000
Nhi 300.000 500.000 800.000 1.500.000
Ba 200.000 300.000 500.000 1.000.000
Khuyén khich 100.000 200.000 300.000 500.000

b. Khen thuong gido vién cé hoc sinh thi va dat gidi cic mon van hoa va khoa
hoc k¥ thuat cac cap (Tién thudng chia déu cho gido vién day bodi dudng doi tuyén va
gido vién day truc tiép trén 16p)

Giai Cép Cum/ Gidi | Cap Thanh phd/ Giai
Nhat 600.000 1.000.000
Nhi 400.000 800.000
Ba 300.000 600.000
Khuyén khich 200.000 400.000
c. Khen thudéng cac can b, gido vién, nhan vién du thi van héa, van nghé, thé
thao
Giai Cap truong ca Cap truong (;{ip tAru’(‘)’ng Cap Cum,
nhén, dong doi Téap the Ca nhan khac | Thanh pho
Nhat 200.000 1.000.000
Nhi 150.000 800.000 Do Cum,
Ba 100.000 | 600.000 100000 thanh pho
’ khen thuong
Khuyén khich 50.000 400.000
d. Khen thuong thi dua hoc ky
Xép loai Ca nhén Tap thé
Al Hoan thanh xuét sic 300.000 1.000.000
B/ Hoan thanh tdt 200.000 800.000

e. Khen thudéng can bo, gido vién, nhan vién cac cude thi nha truong, Cum, So

t6 chire (Lam d6 dung day hoc, thiét ké bai giang Elearning va san pham CNTT ...)

Giai Cép trwong | Cip Cum | Cép Thanh phd
Nhat 400.000 600.000 1.000.000
Nhi 300.000 400.000 800.000
Ba 200.000 300.000 600.000
Khuyén khich 150.000 200.000 400.000
f. Khen thudng sang kién kinh nghiém
Sang kién kinh nghiém | Cip truong | Cip Sé
SKKN duogc cong nhan 100.000 | 300.000
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g. Khen thudng thi dua t6 ngay 20/11 theo ké hoach phat dong phong trio thi
dua cua nha truong

Giai Cip truong
Nhat 1.000.000
Nhi 800.000
Ba 600.000
Khuyén khich 400.000

h. Khen thudng tap thé va ca nhan dat danh hiéu thi dua, bang khen, gidy khen
chi theo Quyét dinh cua B9, So ... muc chi theo quy dinh tai Nghi dinh 152/2025/ND-
CP ngay 14/6/2025 ctia Chinh phu.

i. Khen thuong dot xuat dé dong vién tap thé, can bd, gido vién, nhan vién co
thanh tich cao, dong godp tich cuc vao cong tac gido duc cta nha truong theo quyét
dinh ciia Hiéu trudng mirc chi: Khong quéa 500.000 dong/tap thé (ca nhan)/lan

k. Khen thudng khac (néu ¢0): Can cu vao tinh hinh thuc té cac hoat dong phat
sinh trong don vi va ngudn tai chinh, Hiéu truéng quyét dinh mirc chi.

2.2. Qtiy phtc loi

Hiéu truéng quyét dinh mirc chi tiy theo tinh hinh tai chinh cua don vi (Néu
cd)

a. Pinh mtc chi hd tro viéc hiéu:

- Céan b, giao vién, nhan vién dang lam viéc tai don vi mat duge hd tro tang 18
13: 2.000.000 dong + 01 vong hoa/trudng hop.

- Cén bg, gido vién, nhan vién, tor than phy mau, vo hoidc chéng, con cua can
bd, gido vién, nhan vién da nghi huu mat, nha truong chi: 1.000.000 dong + 1 vong
hoa/truong hop.

- Tt than phu mau, vo hoic chéng, con cua can bg, giao vién, cong nhan vién
mat, nha trudng chi: 1.000.000 dong + 1 vong hoa/truong hop.

- Néu viéc tham hoi, phung viéng, bao hi ddi véi can b, gido vién, nhan vién &
xa tir 20km trd 1én c6 thé tuy thudc vao tinh hinh kinh phi Hiéu trudng quyét dinh viéc
thué dich vu xe 6 t6 theo thuc té ¢ hoa don chimg tir hop 18.

- Cac truong hop khéac thudc quan hé ddi ngoai, Hi€éu trudng duyét chi tung
truong hop cu thé nhung khong vuot qua cac mirc quy dinh néu trén.

b. Dinh mirc chi thim hoi, hd trg 6m dau: Can bo, gido vién, nhan vién bi dm
nang, tai nan nam vién hodc mic bénh hiém nghéo: Nha truong tham héi tuy vao hoan
canh thuc té, Hiéu trudng duyét chi khong qua 1.000.000 ddng/ngudi/lan.

c. Binh mirc chi hd trg viée hi: Can bo, gido vién, nhan vién cudi chi 1.000.000
dong/ngudi.
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d. Chi ho trg cac hoat dong khac cho con can bg, gido vién, nhan vién

Chi qua ngay Qudc té thiéu nhi 1/6; Tét trung thu cho cac chau dudi 15 tudi do
Cong doan va Hiéu truong quyét dinh mirc chi khong qua 100.000 dong/chau tiy theo
tinh hinh tai chinh cta don vi (Trudng hop ca bd va me cing cong tic tai trudng thi
dugc tinh 2 1an).

d. Tang qua cho cac dbi tuong:

- Can b9, gido vién, nhan vién nghi huu tdng qua muc chi: khong qua 1.000.000
ddng/1 ngudi + 1 bo hoa

- Can bo, gido vién, nhan vién chuyén cong tac: khong qua 1.000.000
dong/ngudi + 1 bo hoa.

- Chi tang qua ngay 18, tét cho can bd, gido vién, nhan vién di nghi huu:
100.000 dong/nguoi

e. Chi cac ngay 18, tét cho can bo, gido vién, nhan vién dang cong tac tai trudng:
Hiéu truong quyét dinh mirc chi tiy theo tinh hinh tai chinh cta don vi.
- Ngay Tét duong lich:

+ Cén b0, giao vién, nhan vién, hop dong thudc bién ché: mirc chi khong qua
500.000 dong/ngudi

+ Gido vién hop dong giang day; lao dong hop dong vu viée: mirc chi khong
qua 200.000 dong/nguoi

- Ngay Tét Nguyén Pan:

+ Can b, giao vién, nhan vién, hop dong thudc bién ché: mirc chi khong qua
2.000.000 dong/nguoi.

+ Gido vién hop dong giang day; lao dong hop dong vu viée: murc chi khong
qua 500.000 dong/nguoi.

+ Hoi nghi dau nim Am lich (Khai xudn): mtc chi khong qua 200.000
ddng/ngudi va to chire lién hoan ngot (Hiéu trudng duyét muc chi theo thuc té)

- Chi ngay 08/3, 20/10 cho nit can bo, nhan vién, gido vién va khach moi (néu
¢6): mirc chi khéng qua 200.000 dong/ngudi.

- Ngay Gid to Hung Vuong 10/3; Giai phong mién Nam 30/4; Qudc té lao dong
1/5; Quéc khanh 2/9: mirc chi khong qua 500.000 dong/ngudi/ngay.

- Ngay khai giang 5/9, Nha gido Viét Nam 20/11:

+ Can bo, gido vién, nhan vién, hop dong thudc bién ché: muc chi khong qua
2.000.000 dong/nguoi/ngay

+ Gi4o vién hop ddng giang day; lao déng hop dong vu viée: murc chi khong
qua 500.000 dong/nguoi/ngay
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Va chi lién hoan 2 ngay trén néu t6 chtrc lién hoan mirc chi khdng qué: 300.000
ddng/ngudi/suat.

- Hoi nghi can bg, vién chirc hinh thuc td chure 1ién hoan muc chi khong qua:
300.000 dong/ngudi/suat, néu khong lién hoan murc chi: 100.000 ddng/ngudi.

- Bé giang nam hoc hinh thirc t6 chirc lién hoan murc chi khéng qué: 300.000
ddng/ngudi/suat, néu khong lién hoan mirc chi: 100.000 dong/ngudi.

- Ngay 22/12 hang nim nha trudng to chic lién hoan gip mit cac dong chi 1a
can bd, gido vién, nhan vién cua nha truong da tham gia Quan ddi va Poi dan quan tu
vé nha truong (ké ca nhan vién hop dong) muc chi khéng quéa: 300.000
dong/ngudi/suat.

f. Chi tham quan, hoc tap

Hiéu truong quyét dinh muc chi tily theo tinh hinh tai chinh ctia don vi (Néu co).

Trong nam Nha trudng to chirc cho can b, vién chiic va nhan vién tham quan
hoc tap:

- Tham quan hoc tip diu nim (Néu c6) muc chi khong qua 2.000.000
dong/ngudi.

- Tham quan hoc tdp vao dip nghi hé¢ vé1 muc chi khong qua 3.000.000
dong/ngudi. Can cit vao dia diém va thoi gian di Hiéu truong s& quyét dinh muc chi
phu hop.

- Phuong thirc chi: Poi voi ddi twong di theo to chitc cta nha truong hudng
100% murc chi, d6i twong khong di theo to chirc ctia nha trudng mirc huong khong qua
1.000.000 dong/nguoi.

- Truong hop nha truong khong td chtre di duoc, chi tham quan hoc tap cho can
bd, gido vién, nhan vién tu tac di do Hiéu truéng quyét dinh mic chi khong qua
2.000.000 dong/nguoi.

g. Chi kham stc khée cho vién chuc, nguoi lao dong: muc chi khong qua
500.000 dong/ngudi/nam.

2.3. Qiiy bd sung thu nhap

Chi thu nhép ting thém cho can bo, vién chirc, nhan vién trong bién ché:

- Pbi twong va can ctr duoc huong tién thu nhap ting thém:

Dbi tugng chi tra thu nhap ting thém 1a nguoi lao dong trong don vi duoc ghi
tén trong Bang ding ky lao dong tién lwong trong nim.

Can ct vao tinh hinh chi tiéu thuc té cua don vi, néu phén kinh phi con du,
Hi¢u trudng trich 1ap cac quy theo quy dinh va chi thu nhdp tdng thém cho can bo,
gi4o vién, nhan vién cua don vi.

Cin ct Nghi dinh s6 60/2021/ND-CP ngay 21 thang 6 ndm 2021 cta Chinh phu
quy dinh co ché ty chu tai chinh cta don vi su nghiép cong 1ap. Pam bao nguyén tic
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gan voi sO lugng, chat lugng va hi€u qua cong tac, nguoi nao ¢ hi¢u qua cong tac cao,
c6 dong gop nhiu cho viéc tang thu, tiét kiém chi dugc hudng cao hon va nguoc lai.

- Tién chi thu nhap ting thém chi nhu sau:
+ 50% Chi binh quan cho s bién ché c¢6 mit theo s6 thang cong tac trong nim
tai chinh.

+ 50% Chi theo két qua thi dua timg thang trong nam duoc quy doi theo hé sb

Xép loai Hé s6
A/ Hoan thanh xuét sic 1,0
B/ Hoan thanh tdt 0,7
Khong xép loai 04

2.4. Qiiy phat trién hoat dong sy nghiép

- Thyc hién theo Quyét dinh s0 02/2025/QD-UBND ngay 17/01/2025 cia
UBND Thanh pho Ha N6i quy dinh st dung Quy phat trién hoat dong su nghiép cua
don vi sy nghi€p cong 1ap thudc thanh phd Ha Noi.

- Chi hd trg mét phén kinh phi cho dao tao, boi dudng can bd (theo nhu cau dao
tao cia nha truong).

Hd tro can b, gido vién, nhan vién tham gia hoc tip nang cao trinh d:

+ Pi hoc cao hoc dién Thanh phd, S¢ cép kinh phi nha truong khong hd trg
kinh phi.

+ D1 hoc cao hoc dién tu tuc duogc su déng y cua Hiéu Fruc”mg. HO tro 20% hoc
phi, ngy:c‘ﬁ hoc phai ndp (Pon xin di hoc, hfﬁa d0’1‘1 hoc thi, giay tri¢u tap nhap hoc va
bang tot nghiép ban sao kém theo khi 1am ho so dé nghi ho trg kinh phi).

+ Gido vién da duogc hd tro thi phai cam két tham gia cong tac tai truong it nhat
& 5 nam tinh tur khi t6t nghiép. Néu chuyén cong tac trude thoi han thi hoan tra lai
toan bd so tién nha truong da ho tro.

- Chi dau tu xay dung, cai tao, ning cap, sira chita co s& vat chat, mua sim
trang thlet bi, phuong tién lam viéc; phat trién ning luc hoat dong sy nghiép; chi ap
dung tién bo khoa hoc ky thuat cong nghé; d?,O tao napg cao nghiép vu chuyén mon
cho nguoi lao dong trong don vi; mua ban quyén tac pham, chuong trinh;

Diéu 14. Quy dinh vé viéc lra chon ngin hang thwong mai dé giri tién trich
1ap cac Quy cia don vi hodc cac khoan thu tir hoat dong sw nghiép, kinh doanh,
dich vu theo quy dinh.

Nha truong Iya chon ngin hang TMCP Cong thuong Viét Nam - Chi nhanh
Tay Thang Long d¢€ thyc hién thu cac khoan thu hoat dong su nghi¢p, kinh doanh, dich
vu theo quy dinh.

Tai khoan thu: 115002953946

Piéu 15. Quy dinh viéc xir 1y vi pham ddi véi cac truwong hop khi siv dung
vugt mirc khodn; tiéu chuan, dinh mirc quy dinh.
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Cin ctr mutc d6 vi pham Hiéu trudng don vi ra quyét dinh xir 1y vi pham ddi véi
cac truong hop khi st dung vugt mirc khoan; tiéu chuan, dinh mic quy dinh.

Diéu 16. Cac quy dinh khac.
Nhitng ndi dung chi khong néu tai quy ché nay néu co phat sinh thi tha truong
don vi s€ can ctr vao tinh hinh cu thé quyét dinh chi cho tung truong hop.

) Chwong III
PIEU KHOAN THI HANH

Diéu 17: Té chirc thuc hién

1. Quy ché chi tiéu nodi bod nay c6 hi¢u lyc thyc hién ké tur ngay 01 thang 01 nam
2027.

2. P6i v6i cac ndi dung chi va muc chi khong quy dinh trong quy ché chi tiéu noi
bd nay thi thyc hi¢n theo murc chi quy dinh hién hanh ctia Nha nudec.

3. Céc ca nhan, bd phan trong don vi ¢6 trach nhi¢m thyuc hién theo quy ché chi
ti€u noi bo.

4. B phan phu trach ké toan gitp Hiéu truong don vi quan 1y, t6 chire thuc hién
theo quy ché chi tiéu noi bo.

5. Trong qua trinh thyc hién, néu cic vin ban quy pham phép luit duoc dan
chiéu dé ap dung trong Quyét dinh nay dugc stra doi, bd sung hay thay thé bang van
ban mdi thi s€ dugc dan chi€u ap dung theo cac van ban madi do.

6. Trong qué trinh thuc hién néu c6 kho khan, vudng méc, cic ca nhan va bd
phan phan anh bang van ban hodc thu dién tir d¢ Hi¢u truong xem xét thong nhat bo sung
hodc di€u chinh cho phu hop.

HIEU TRUONG

Pang Thanh Binh



